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MBOY Kyparuuckoii COL Ne3

1.06mue noJ10KeHus.

Hacrosiee Ilosnoxkenue pazpaboTaHO C LeJIbIO perjamMeHTaluu padoTsl ¢
JAMYHBIMM JIeJIaMH y4allMXcs LIKOJbI U OnpejenseT MopsANAoK JEHCTBHH BCex
kaTeropuil pabOTHHKOB LIKOJIbI, YYAacTBYIOIIMX B paboTe C BbilIEHA3BAHHOM
JOKYMEHTaLMeH.

Hacrosimee IlonoxeHne yTBepkaaeTcss NMPHUKa3oM M0 LIKOJE U ABJISETCS
o0si3aTeNbHBIM JUIS BCEX KaTeropuid nejarorMuyeckux M aJMHHUCTPATHBHBIX
pabOTHUKOB LLKOJIBI.

2. lMopsiaok opopMIIeHHs! JIHYHBIX J1eJ1 NPH NOCTYIVIEHHH B LIKOJY.

2.1. JluuHble Jena ydallMxcs 3aBOJATCS KJIACCHBIM PYKOBOJAMTENIEM 10
MOCTYIUIEHHIO B | KJ1acC HA OCHOBAHWH JIMYHOTO 3asBJIEHHS POAUTEIICH.

Jlnst ohopMIIeHHUS JIMYHOTO JeJ1a I0KHBI ObITh NPE/ICTaBIEHbI Clle/lyIolIHe
JIOKYMEHTBI:

- 3a51BJICHHUEC HA UM JIUPEKTOPaA;
Konuu JOKYMEHTOB POJAHUTEIIH (3aKOHHbIe npeIlCTaBHTeﬂPl) NpeaoCTaBIIAIOT
Ha CBOC YCMOTpPEHHE.

2.2. Jlas nocTymjieHusi Bo 2-9-pie KJjaccebl opopmiieHHe JIMYHOrO Jiela
OCYLIECTBIISAETCS MPH MPEIOCTABICHHH CIIEIYIOLIHX JOKYMEHTOB:

- 3asBJICHUS HA UMS IMpeKTOpa 00pa30BaTe/IbHOM OpraHU3alvu;

- IMYHOE JIeJI0 y4allerocs;

- BBIMMCKM TEKYLIMX OLIEHOK M0 BCEM MpeaMeTaM, 3aBepeHHOH MevaTbio
LIKOJIBI (MpH Niepexojie B TeueHue yuedHoro rojaa);

Jlns ywammxcs, AOCTHIILMX Bo3pacta 14 ner, o0s3aTe/bHbIM sBISETCS

npeiocTaBjIeHHe KoUK nacrnopra.

2.3. OcHoBaHuMeM JuUisi u3AaHus npukaza «O 3a4UCICHUH»  CITYKHUT
3asiB/ICHUE POAUTEIIEH.

2.4. JluyHoe aes10 BEJAETCs Ha BCeM MPOTSHKeHUH yueObl yueHHKa.

2.5. JIuuHOe J1e710 UMeeT HOMEp, COOTBETCTBYIOLLHIT HOMepY B al(aBUTHOM
kHure 3anucu yuammxcs (Hanpumep, Ne K-5 (2) o3Hauaer, 4TO yualuuics
3anucaH B anpaBuTHOMN KHire Ha OykBy «K» moa Ne5 Bo BTOpoit KHHTe).

2.6. JIuuHble Jena yyaluxcs XpaHsTcs B MPUEMHON KaOuHeTa aMpeKTopa
B CTPOro OTBeJEHHOM MecTe. JIMuHbIe Jiela OJIHOrO KJlacca HaXoadTCs BMECTE B
OJIHO# Narke v J0JKHbI ObITh pa3/ioXkKeHbl B aln(aBUTHOM MOPsiKe.



2.7. KOHTpOJIb 32 COCTOSIHMEM JIMYHBIX JEJT OCYIIECTBISIETCS 3aMECTUTEIIEM
nupekTopa mo YBP u qupextopom o0111e00pa3oBaTebHOTO YUPEKICHHUS.

[IpoBepka JWYHBIX €7 YYAIUXCSA OCYHIECTBISIETCS MO  IUIAHY
BHYTPHIIIKOJILHOTO KOHTPOJISI, HE MEHEe 2-X pa3 B roj. B HEOOXOIUMBIX CITydasix
MIPOBEPKa OCYIIECTBISETCS BHETNIAHOBO, OTIEPATHUBHO.

[lemn 1 0OBEKT KOHTPOJS — MPABUIBHOCTH OQOPMIICHHS JIMYHBIX [
yUaIIXCA.

2.8. 3a cucremaruueckue rpyOble HapylleHUs TMpU paboTe C JTUYHBIMU
JeaMHl yJaluxcsi JUPEKTOp BIpaBe OOBSIBUTH 3aMEUaHWE WM BBITOBOP, CHATH
CTUMYJIAPYIOIIHNE BBITLIATHI.

3. Ilopsaaok paGoThl KJIACCHBIX PYKOBOAUTEJIEH C JIMYHBIMHU JIeJIaMU
YYAIUXCSH.

3.1. KrnaccHble pYKOBOAUTENU TPOBEPSIOT COCTOSTHUE JIMYHBIX JIEI
€XKEroJHO B CEHTSIOpe M Mae TEeKyIIero roja Ha HaJludue HEOOXOIUMBIX
JIOKYMEHTOB.

3.2. Jluunple nenma ydamuxcs BEAYTCS KIACCHBIMH PYKOBOJUTEIISIMH.
3anucu B JIMYHOM JieJ€ HEOOXOJMMO BECTU YETKO, AKKypaTHO U TOJBKO
yepHuiaMu. [1o OKOHYaHMM KaXXI0TO roja moja rpadod «ImoAMHUCh KIACCHOTO
PYKOBOJUTEISD MPOCTABISAETCS MEYATh IIKOJIBI.

B nuyHOe neno ydeHWKa 3aHOCATCS: OOIIMe CBEACHUS OO0 YUYCHHKE,
UTOTOBBIE OTMETKU 32 KaKIbIM y4eOHBIN I0J1, 3aBEpPEHHBIE MOUCHI0 KIIACCHOTO
PYKOBOJUTENS U MEUYAThIO JJIs1 JOKYMEHTOB.

34. B mnanky JMYHBIX JeJ KJjacca KJIACCHBIIE PYKOBOAMTEb
BKJIAbIBAET CIHCOK KJjacca ¢ yka3aHuem ¢aMwinu, MMeHH, HOMepa
JUYHBIX [1eJI, IOMAIIHMHU aapec W HoMmep Teaedona, a takxe D.N.O.
KJIACCHOTO pykoBoaute/s. Cnucoxk MeHsieTcs ekeroaHo. Eciam yuyeHuk
BbIOBLYI B Te4YeHHEe Y4YeOHOro rojaa, TO /JeJIaeTcsi OTMeTKAa O BbIOBITHH,
yKa3bIBaeTCHA HOMeP NMPUKa3a.

3.5. Ilpu ucnpaBieHUU OICHKUA JACTCS TOSICHEHUE, CTABUTCS Te4aTh U
MOIUCH TUPEKTOpA.

3.7. O6mue cBeaeHuss 00 yYaNIMXCA KOPPEKTUPYIOTCS KIACCHBIM
PYKOBOJUTEIIEM 110 MEpPE U3MEHEHHUSI TaHHBIX.

4. IlopAAOK BBIAAYM JTUYHBIX [1eJI YYAIUXCS NPH BHIOBITHM U3 IIKOJIbI.
4.1. Bplgaua JMYHOIO €7@ POJIWTENSAM Y4YalIerocs IMPOU3BOAUTCS
ceKkperapem 00pa30BaTEeNbHOrO0 YUPEXKJICHUS NpH Haduuuu Tnpukaza «O
BBIOBITUI.
4.2. Ilpu BblAaue TUYHOTO JIeJla CEKpPeTapb BHOCHT 3aIlMCh B al(aBUTHON
KHHUIE€ O BBIOBITHH, a POJAUTENN WIH 3aKOHHBIE TMPEACTABUTEIM YUalllerocsl CTaBAT
CBOIO TIOJHUCH B rpade «0TMETKA O BbIJIa4ye JJUUHOTO JIeTIa.



4.3. B cnydasx, korga BbIObITHE O(GOPMIISIETCS B TeUYEHUE Y4eOHOIO
Mepro/ia, KIACCHBI PYKOBOJIUTEIh COCTABIISIET BBIMHCKY TEKYIIMX OTMETOK 3a
JAHHBIN EPUO.

4.4. Jlnanpie nena, He 3aTPeOOBAHHBIE POIUTEISIMU, TIEPEIAIOTCS B apXUB
IIKOJIbI, TJI€ XPAHATCS B T€UEHHUE 3 JIET CO JTHS BBIOBITHS YYAIIErOCs U3 IIKOJIBI.



